Advance — My Packet

This user guide will walk you through the process of reviewing your own packet once it has been
reviewed by the Department and is ready to be forwarded to the Dean’s Office.

1. When your packet is ready for your review, you will receive an e-mail notification.
Wed 1/8/2020 10:19 PM
AdvanceSystem@ucsf.edu
Your Packet is Available for Review

To  Advance Test

Cec  Advance Test; Advance Test

Dear Dr. Edison:

The departmental review precess is complete, and your packet is ready for the next level of review. Per APM 220-80e, your packet is now available for you to review
and will remain available for the next seven days. We encourage you to review the packet at your earliest convenience and notify Betsy Ross at
AdvanceTest@ucsf.edu if you wish to move forward with the next level of review before the seven days are up. Otherwise your packet will automatically
route to the next level of review seven days after the date of this email.

If you wish, you may attach a written in resp to the dep I 1dation which will become part of the packet as the review proceeds to the
next level(s).

To review your packet:

1. Loginto MyAccess.ucsf.edu and click on Advance.
2. Navigate to your "My Packet” page.
3. Review your packet.

To monitor your packet’s progress through the review process, periodically check your "Overview/Packet tracking” page in Advance.
Sincerely,

Your academic personnel analyst

2. Asthe e-mail instructs, log into Advance through MyAccess.

3. Click on My Packet tab.

TN My CV | My Packet] Proxy For Review

Genaral EE=EIETN | Packet tracking | Academic Leave |

My academic appointments 7] What is my next eligible action?
Assistant Adjunct Professor (Primary 0%) Packels in process
Pathology

4. There are links to the various elements of your packet.

Overview My CV I ! HEEI Proxy For Review

v | Refaresa List | Attachments | Teaching Evaluations | Refarences | Chair Letter |

Thomas Edison Appointment
Assistant Adjunct Professor == Academic Coordinator I, Step 5 Effective 12/01/19, On-time Action
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5. Click on each link to review the materials included in your packet.

a.

€
Years at Rankz 10 Years af Stepr Corrent % Time: 0%  Proposed % Time: 0%  Paid By Affilate: none
History
Action series Rank Step AcceiDecel Effiective Date Status
bgrit Adjunc Assistant 3 o714 Approve
Maril Adjund A% Eistant 2 oTIn2 Apprave
Change in Sefiesg Adjunc Asgistant 1 120110 Approve
it ::;;;s;n:l Asgisiant 4 DT Approve
Prodessional oot
et ey Assistant 3 0701108 Approve
Appointment ;ZZ:;MI Asgisiant 2 10001706 Approve
Summary of Recommendations
Fole Name Department Date Recommendation
Candidate Thomas Edigon Prattiology 1v02M9
Chair [ Direclor Jayanta Diebnath Patholegy o18r2e
b. The CV tab shows you the version of the CV that you copied into the packet.
The Attachments tab shows you any redacted attachments that have been added to
the packet. Click on the hyperlink under File Name to view each attachment. If you
would like to attach a written statement in response to or commenting on materials in
your packet, here is where you would do so.
. Thomas Edison
Thomas Edison
Overview My CV I:uﬂzl Proxy For Review
Summary | ©V | Referea List Teaching Evaluations | Refarances | Chair Latter |
Thomas Edison Appointment
Assistant Adjunct Professor = Academic Coordinator Ill, Step 5 Effective 12/01/19, On-time Action
©
1) Attach PDF Document Browse 2 select Attachment Type Upload
| Select Attachment Type |
AT e T TTACIET Y T
g?;:lif:tpe'som‘ PersonalStatement_TEdison. pdf (310 kb) Thomas Edison 01/10/2020 Delete
Other attachment - redacted AN Course Syllabus. pdf (502 kb) Betsy A Ross 01/10/2020 Delete

The Summary tab shows you your action history as well as the summary of
recommendations for your current packet.

m =1 | Referas Lint | Attachmants | Teathing Evalustions | References | Chair Latter |
Thomas Edison Appointment

Assisiant Adjund Professor = Academic Coordinator Il Step 5 ERective 12101719, On-tima Action
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d. The Teaching Evaluations tab shows you formal course evaluations that have been
attached to the packet. Click on the hyperlink under Document to view eachevaluation.

Overview My C\."I HEEI Proxy For Review

SuMmmary | C¥W | Raferes List | Attachmants m Raferances | Chair Latbar |
Thomas Edison Appointment

Assistant Adjunct Profegsor = Academic Coondinator Il Step 5,EMective 1210118, On-time Action

Document Descrintion

Teacher-Evaluation-Form.pdf (31 kb Teaching Evaluation - Circuits 101

e. The References tab shows you redacted copies of references letters that have been
submitted for your proposed action. This includes intramural, extramural and
teaching reference letters. Click on the date hyperlinks under View Reference to
read each individual referenceletter.

Overview My CV HyPacket Proxy [For Review

summary | v | Baferss ust | Attachmants | Teaching Evatustions m Ehair Latter
Thomas Edison Appointment

Asgistam Aduncl Professor - Academec Coordinaor I, S3ep 5 EMective 120119, Dn-lme Action

View Rgferense

f. The Chair Letter tab will allow you to view the contents of the chair letter.

Thomas Edison .-

Overview My CV IIHEEI Proxy For Review

Summary | ov | Rafaras List | Attachments | Taaching Evaluathans | EEE=C gy Chair Letiar

Thomzs Edison

Thomas Edison Appointment
Asslsiant Adjunct Professar =+ Academnic Coordinatar ll, Step 5 Efiecihe 1200113, On-lime Action

Compists 2l requirsd ratings and comments. Maks surs comments support ratings. For zssistance, ss= the Comments Gults andéor the Common IEsuss documsants. @
Instructions

Research and/or Creative Activities &

Not Applicable Nesds Improvemsant Favorable 1Owrtstanding
Productivity .
Independence .
Significance of research .
Collsborative resesrch (not 3 requirement) .
Pesr-ravigwsd resssrch support .
Qwearall .

Comments on Ressarch andior Crestive Activities (reguired == spplicsble to seriss)
In his 84 years, Thomas Edison acquired 3 record number of 1,053 patents (singhy or jointhy) and was the driving force behind such
innowations a5 the phonograph, the incandescent light bulb and one of the sarliest motion picture cameras. He also created the world's first
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6. Once you have finished reviewing all the contents of your packet, let your academic
personnel contact know that the packet can be moved forward for the next level of review.
You can find your academic personnel contact at the bottom of any page. If you choose not to
review your packet, it will be automatically forwarded to the Dean’s Office for the next stage
of review seven calendar days after you have been notified.

Thomas Edison o
Overview My CV m Proxy For Review
m & | Referes List | ArEachmeres | Teasning Bualusrians | Relerenses | Chair Lester |
Thomas Edison Appointment
AGEIEET AJRNC PToRss0r - ACaemic Coordingior I Shep 5 EMecive 120119, Onime ACSion
17
Yoars st Rank: 10 Years st Stsp:  Cument®: Time: (%=  Proposed % Time: 0%z Pald By Affmate: none
History
Acton Seriei Rank Step e e Effective Date Status
ke Aot ALLIHNY 3 o Agicus
Mt Adunct Azslgmm 2 T2 Agoroe
Crange N Senies Adpnct AzzlzEm 1 12mHD Agoroe
higrR Frofessiong] Sesearch Asslean L] g Appnog
bl Frofeisionsl REsearen ALEIEEY 3 it ] Agrce
AgpoleTent Professionsl Ressancn Azslgmm 2 104005 Agoroe

Summary of Recommendations

Role Kams Dapartment Dats Recommandation
Candidze Thomas Edison Pamciogy 100218
Crair | Dirgdier B == - ] Famgingy M

Questions? Inaccuracies?
“Your contact is Betsy Ross, HR Academic.
AdvanceTest@ucsf edu - (415) 502-2871

REMINDER: If you would like to submit for inclusion in your personnel file a written statement in
response to or commenting upon material in the file, please do so on the Attachments tab.
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